THE INVERTED PYRAMID

and BASIC NEWS STRUCTURE


THE READABILITY FORMULA
R = one sentence per paragraph = one idea per sentence = 25 words per sentence

TIPS
· Write tight.

· Leave unnecessary details out of the lede.

· Avoid passive verbs.

· Translate jargon.

· Avoid clichés.

· Cut extra verbiage.

· Vary sentence length.

· Back up your lede and nut graf.

· Read your story out loud.

CHECKLIST
· Does the lede capture the essence of the story?

· Is it readable? If not, can you tighten it?

· Does the lede entice readers to read more?

· Is the main idea of the story explained in the lede or nut graf?

· Is the story concise? Can you cut extra verbiage?

· Do you answer WHO/WHAT/WHERE/WHEN/WHY/HOW in the first few grafs?

· Are the grafs short?

· Is the writing free of editorial language?

· Does the story have quotes? Are they properly attributed?

· Are all the facts right? Are they properly attributed?

· Are the tenses consistent?

· Is the story free of spelling, punctuation, and grammar problems?

· Does the story follow AP style?

· Are all the names in the story spelled correctly?

· Are all phone numbers, dates, addresses, and web sites correct?

LEDE


WHO / WHAT / WHERE / WHEN / WHY / HOW


SUPPORTING DETAILS


LEAD QUOTE


BACKGROUND/REACTION


LEAST IMPORTANT


DETAILS








